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brief note is placed below
Acceptable proposal

Advance of pay on transfer
Sanctioned as proposed

Take over charge

Under consideration

Please find the attachment

As per

As per as possible
Memorandum of understanding
It is obvious that

Monetary Limit

You will be pleased to know that
Provisional order

Quick disposal of claim

As modified

As the last resort

Balance at credit

Best of my knowledge and belief
Bring into notice

Backward reference

By all means

By virtue of

In compliance with

In confirmation of

Kindly issue circular

Leave travel assistance
Necessary provision

On the advice of

On probation
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T UATd i
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[CEINEIE]
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PUTT URUA SR} B
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Accepted For payment

Action has already been taken in the
matter

Action has not yet been initiated
Action may be taken as proposed.
Administrative approval may be
obtained

Application may be rejected.

As per details below

Call for an explanation

Call upon to show cause

Carried forward.

Charge handed over

Competent authority’s sanction is
necessary.

Consolidated report.

Day to day administrative work

Deduction at source.

take necessary action./Do the needful.

Draft has been amended accordingly
Draft may now be issue

Draft reply is put up for approval
Draft on the lines suggested above
Explanation may be called for.

Follow up action.

For sympathetic consideration.

| have the honour to say

issue as amended.

YT o forg Wiepd
Y A H HRATS &I o gl 5

HRATS 3 IR 5 DI TS ¢
JYTIRATTAd HIRATS Pi oMg |
URINA® SgHIG U fobar STy

3(de 3RAIHR HR T Sy |
d ford &IRT & 3ER
BTN AT ST

HTRUI I &l Hgl S|

SN |

HTafyR Gy faar |

e UTIHTRT BT TRl 3Mawae §

Faferd RUic TRqd &t S|

&HfeT vemafe B |
WId IR FHerd |

TGP HRATS BN |

U= deJaR TRNferd &R fear mr gl
U] 3fd SR & fedm S|

IR B UREY 3AGA & folT URqd & |
SR FATAl & YR TR IR
BTN HT ST

3acH PIears
Tergyfaqef foar & forg
TR g |

YT INAT AT S|
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26
27
28
29
30

31
32
33
34
35
36
37
38

39
40

41
42

43

44

Issue reminder urgently

Issue today.

Kindly acknowledge.

May be informed accordingly.
Necessary notification as per draft
placed below for approval.

Needful has been done.

No further action is required.

Office may note it carefully.

Please circulate and file.

Please see the preceding notes.
Please speak.

The case is re-submitted.

The proposal is self explanatory. It may
be accepted.

The proposal is self explanatory.

The receipt of the letter has been
acknowledged.

The required papers are placed below.
We have no remarks to offer.

He should report to the branch as soon
as he receives this memorandum.

We hope that you will not force us to

take untoward steps against you.
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3T HI-TT TR | |

gH 13 feuufy 7t Bt 21

d 39 10 & UK Bl 81 gid ral H S
TR 37T S |

3T &, 31U §H PIs MUY HaH IS &
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